
Note-Taking Guide  
Listen in Class. Do not just write down what you see on the board. No instructor is going to write down every word they say and 
sometimes the important ideas won’t get written down.  

Write Down Explanatory Remarks. Make sure you write down any explanatory remarks the instructor makes. These often won’t get 
written down by the instructor, but can tell you how to work a particular kind of problem or why the instructor used one formula/method 
over another for a given problem.  

Note Important Formulas/Concepts. If an instructor emphasizes a particular formula or concept then make note of it. This probably 
means the instructor feels that it’s important and important formulas and concepts are much more likely to show up on an exam.  

Question Your Instructor. If you are unclear on something ask questions.  

Note Topics You Don’t Understand. If you are having trouble understanding something being presented note that in the margin and at 
least write down the key words. Leave yourself a couple of lines so you can fill in the missing details later once you’ve gotten help to 
understand the concept.  

Review/Edit Your Notes. As soon you can after class go back over your notes. Look for any errors and/or omissions. Fill in any information 
you didn’t have time to write down in class.  

Review Regularly. At regular intervals sit down and review your notes so that you can learn and retain the information. Remember, that 
this information will probably be required down the road so it’s best to learn it as soon as possible  
 
Test-studying Guide  
Start on Day One. You should always be studying for the next exam. Do a little each day, or at the very least start studying 2- 3 days 
before the exam. Do NOT start studying the night before the exam. Cramming, while a time honored tradition, just doesn’t work as well 
as spending time each day studying, especially with a math class.  

Get a Good Night’s Sleep the night before the exam. It is important to be well rested and mentally sharp when you take the exam.  

Make a List of Important Concepts/Formulas. Review your notes and make a concise list of important concepts and formulas. Make sure 
you know these formulas and more importantly how to use them!  

Rework Homework Problems. Do not just read over the homework problems. Actually rework them. Writing down the steps will help you 
to remember them. Make sure that you try to do the problems without looking at the solutions.  

Rework Book/Notes Examples. Cover up the solutions to book or note examples and try to rework them. When looking for problems from 
the book don’t forget that most books have a review section at the end of each chapter that usually contains more problems.  

Look for Identifying Characteristics in Problems. While doing your homework you knew which section it came out of. This provided some 
clues as to the solution process. During an exam you won’t have this to help you. So, while reviewing your homework look for identifying 
characteristics that will give you clues on how to identify that kind of problem.  

Take a Practice Exam. Find some problems and treat them a practice test. Give yourself a time limit and don’t use your notes or book.  
 
Test-Taking Guide  
Taking exams is probably one of the most important things that you’ll do in a math class and so it’s important to do the best that you can. 
Here are some ideas that will help you while you’re taking an exam.  

RELAX!!! This is the first step to successfully taking an exam. Unfortunately, it’s also one of the hardest things to do. The more worked up 
and nervous you are during the exam the more likely you are to forget something or blank out. The worst thing that you can do in an 
exam is panic.  

Be Smart. By this I mean be smart as you take the exam. You should go over the exam three times. First, go over the exam and work all 
the problems that you KNOW you can do. Second, work all the problems that you think you can do, but aren’t sure. Last, go back and 
work the remaining problems. In this way you will get all the points that you know you can get.  

Be Time Efficient. Watch the clock. Don’t spend a huge amount of time trying to get the points for one problem! If you spend too much 
time trying to get the points for one problem, you may not be able to finish the exam and lose more points than you gained by taking all 
that time for that one problem.  

If You’re Stuck Move On. If you find that you’re stuck on a problem, move on to a different problem and come back later to finish the 
problem. Don’t waste time trying to get 10 points and then not be able to finish and miss 20 points because you ran out of time.  
 

Show All Your Work. Make it as easy as possible for the instructor to see how much you do know. Try to write a well-reasoned solution. If 
your answer is incorrect, the instructor will assign partial credit based on the work you show. Don’t leave it to the instructor to read your 
mind trying to figure out if you knew what you were doing or not.  

Never Leave a Problem Blank. You should never leave a problem blank. Even if you don’t know how to finish the problem, write down as 
much as you do know. The instructor can only give partial credit if there is something written down for the problem. Writing something 
down is not a guarantee of partial credit, but not writing anything down is a guarantee of no partial credit!  

Read the Problem. Make sure that you read the questions carefully and completely before you answer the question. If the instructor asks 
for the answer to be written in a specific form then make sure that you do that.  

Does Your Answer Make Sense? Make sure you’ve gotten an answer that makes sense.  

Recheck Your Work. If time permits go back over the exam and check every problem. This means completely rework the problem from 
scratch.  
 



Learn From Your Errors  
This is probably one of the more important sections here and also one of the most over looked. Learning from your mistakes can only 
help you.  

Review Homework. When you get your homework back review it looking for errors that you made.  

Review Exams. Do the same thing with exams.  

Understand the Error. When you find an error in your homework or exams try to understand what the error is and just what you did 
wrong. Look for something about the error that you can remember to help you to avoid making it again.  

Get Help. If you can find the error and/or don’t understand why it was an error then get help. Ask the instructor, your tutor, or a 
classmate who got the problem correct.  

Rushed Errors. If you find yourself continually making silly arithmetic or notational errors then slow down when you are working the 
problems. Most of these types of errors happen because students get in a hurry and don’t pay attention to what they are doing.  

Repeated Errors. If you find yourself continually making errors on one particular type of problem then you probably don’t have a  really 
good grasp of the concept behind that type of problem. Go back and find more examples and really try to understand just what you are 
doing wrong or don’t understand.  

Keep a List of Errors. Put errors that you keep making in a “list of errors”. With each error write down the correct method/solution. 
Review the list after you complete a problem and see if you’ve made any of your “common” errors.  
 
Tips for Parents  
Monitor your child’s homework and class work. You may not be able to work the problems, but you can check to make sure that every 
problem was attempted with work shown or with an explanation of why you child wasn’t able to work any further.  

Ask to see your child’s class work grades. Class work grades are generally graded based on effort and completion.  

If your child has missed a day of school, check with them to make sure they have gotten and completed their make-up work.  

Check the Parent Portal of STI (grades and attendance) from home. I update grades daily.  

Monitor tests. Check the Parent Portal to observe your child’s test grades. If grades are regularly low, have your child come in to tutoring.  

Make sure your child is in school. There is no substitute for the student to be in the classroom and being taught the lesson and getting 
the work on time. Coming to tutoring and making up work are no substitute for poor attendance.  


